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Mechanism to deal with examination related grievances is transparent, 

time- bound and efficient   

Continuous Internal Evaluation 

1. Academic Calendar 

2. Exam policies for Continuous Internal Evaluation  (CIE) 

3. Class Committee Meeting ( Before start of Internal Assessment) 

4. Assessment Examination Time Table on Department Notice Board and Individual 

class notice board 

5. Sample of All CIE Question  

6. Answer scripts correction and distribution 

7. Collection Grievances from student and Corrected answer scripts distribution 

8. Marks statement on Department Notice Board and Individual class notice board 

9. Student requisition letter for re-examination 

10. Remedial classes and Re-examination grievance  

11. Retest consolidate mark sheet 

12. Assignments submission 

13. Phase Mark and Attendance entry to the Anna University Web portal 

University Examination Processes 

14. University Exam Theory/Practical Time table on Department Notice Board and 

Individual class notice board/sample university question  

15. University Exam results published Anna University 

16. Circular for Photocopy application 

17. Collection of Application forms from students for photocopy of answer scripts 

18. Sample Photocopy 

19. Revaluation photocopy  evaluated by Internal staff 

20.  Circular for Revaluation application 

21. Application of Revaluation (After Recommendation from Internal staff) 

22. Revaluation result published Anna University 

23. Circular for Challenge revaluation on Department Notice Board 

24. Collection of Application forms from students for challenge revaluation 

25. Challenge Revaluation result published Anna University 
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1. Academic Calendar  

For all academic year: http://www.dgct.ac.in/naac/academic-calendar/ 

Academic Calendar – 2019 – 20 (ODD Semester) 

 

http://www.dgct.ac.in/naac/academic-calendar/
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Academic Calendar – 2019 – 20 (Even Semester) 
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1. Exam policies for Continuous Internal Evaluation  (CIE) 
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Exam policies for CIE on Notice Board 
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2.  Class Committee Meeting ( Before start of Internal Assessment) 
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3. Assessment Examination Time Table on Department Notice Board and Individual class notice board 

 

CIE Question format forthcoming years 
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CIE Question format as per AICTE Examination Reforms 
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5.  All CIE Questions (for a semester) - CYCLE TEST – 1  
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CYCLE TEST - 2 
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INTENSIVE COACHING TEST – 1 
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INTENSIVE COACHING TEST – 2 
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MODEL EXAMINATION 
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7. Sample answer Script with mark allocation and CO allocation for all CIE 

Cycle Test - 1 

 



 

 

P
ag

e2
2

 

Cycle Test - 2 

 



 

 

P
ag

e2
3

 

Intensive Coaching Test - 1 
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Intensive Coaching Test - 1 
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Model Examination 
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4. Answer scripts correction and distribution 
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5. Collection Grievances from student and Corrected answer scripts 

distribution 
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6. Marks statement on Department Notice Board and Individual class 

notice board 
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7. Student requisition letter for re-examination 
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8. Remedial classes and Re-examination grievance  
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9. Retest consolidate mark sheet 
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10. Assignments submission 

 



 

 

P
ag

e3
5

 

11. Phase Mark and Attendance entry to the Anna University Web portal 
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A sample student mentoring form for continuous monitoring of student grievances and to obtain 

marginal internal mark for both fast and slow learners 
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Cycle Test- 1 and 2 

 



 

 

P
ag

e3
9

 

Intensive Coaching Test – 1 and Retest 
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External Assessment 

12. University Exam Theory/Practical Time table on Department Notice Board and Individual class 

notice board 
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Sample University question Paper 
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13. University Exam results published Anna University 
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14. Circular for Photocopy Application 
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15. Collection of Application forms from students for photocopy of answer 

scripts 
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16. Sample Photocopy 
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17. Revaluation photocopy  evaluated by Internal staff 
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18.   Circular for Photocopy Application 
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19. Application of Revaluation (After Recommendation from Internal staff) 
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20. Revaluation result published Anna University 
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21. Circular for Challenge revaluation on Department Notice Board 
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22. Collection of Application forms from students for challenge revaluation 
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23. Challenge Revaluation result published by Anna University 

 


